Decorations Set Up / Take Downn

Provisional Sign-ups

When: Shifts beginning Friday, Nov. 21 through Saturday, Nov. 22

*Specific times will be available for sign-up closer to Ball
What: Unloading decorations, set-up linens, assembly and placement of

centerpieces and literature such as programs and Annual Reports

BALL ATTENDANCE NOT MANDATORY
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Festival of Trees/Wreaths
Set-up/Take down
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Charity Ball —Invitations
Assembling and hand delivering  rawd addvess ;Vﬂ
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Provisionals Needed
Auction Sign Up Sheet

Auction Set Up/Take Down/ and Item Delivery

Task — Assist in set up of all silent auction items on Saturday Morning of Ball, assist with
bid card collection and return all items not taken home at the end of Ball to designated
hotel room, assist with delivery of live and silent auction items that were not taken home
the night of Ball.

Friday November 21st

Runners/Workers
3:00 p.m. — 6:00 p.m.

Name Phone Email
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Saturday November 22nd

Setup
9:00 am. - 12:00 a.m.

Name Phone Email
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Setup
11:00 am. — 2:00 p.m.

Name
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Ball
6:00 p.m. — 8:00 p.m.

Name
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Ball
8:00 p.m. - 10:00 p.m.
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Ball
10:00 p.m. — 12:00 p.m.
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Clean Up/Tear Down
12:00 p.m. — 1:30 a.m.
Name Phone Email




Acchion
Sunday, November 23

Pick Up Items and Deliver
9:00 am. — 12:00 am.

Name Phone Email
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Charity Ball Raffle

Name eMail
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